
PRIVATE PASSPORT

CREATING AND CUSTOMIZING REPORTS
With Private Passport, you can view reports from four 
different perspectives.
■■ NET WORTH – such as Net Worth Summary, Net 

Worth Details and Net Worth Explorer
■■ INVESTMENTS – such as Holdings Overview or a 

Gain & Loss report
■■ BANKING – such as Banking Monitor and Activity
■■ CONSOLIDATED – customizable combinations of views 

across all your account types, whether they are Northern 
Trust banking, trust, investments, brokerage or mutual 
funds, or from accounts held elsewhere

Many reports let you apply a number of filters to specify 
date ranges or add or remove columns, resulting in views 
that are more meaningful to your needs. You are able to 
generate reports with account information from up to two 
years prior.

Additionally, all reports you create can easily be printed  
as well as exported in .pdf, Excel or .csv formats.  

NET WORTH VIEWS
Under the My Passport section, you have access to 
comprehensive net worth reporting views and tools that 
allow you to personalize the level of detail that is displayed.

Net Worth Summary is an interactive “dashboard” that 
provides you a snapshot of your net worth by presenting: 
■■ Assets 
■■ Liabilities 
■■ Non-Financial Accounts (such as rewards and points, 

which are displayed but excluded from your net worth) 
All accounts are grouped by type: Banking, Investments, 
Other Assets, Loans, Other Liabilities or Rewards. 

You can use the slider bar or the expand/collapse buttons to 
view selected information at the desired level of detail and 
easily access additional account information by selecting 
the Net Worth Details button conveniently located next to 
the slider bar. You can use the action menu to navigate to 
more detail about your account (action menu options vary 
by account type).

Net Worth Explorer will default to Investments and 
provides an interactive graphic view of your total net worth. 
You can quickly swap the pie chart and details view between 
assets and liabilities by clicking on the swap arrow, graphs 
or the asset types. You are able to select an Asset Class to 
view more detail, including sector or market cap.

Net Worth Details is an expanded net worth view allowing 
you to easily customize and add columns by selecting Edit. 
Depending on the account type you are viewing, the action 
menu options will vary. Many Private Passport users choose 
Net Worth Details as their start page because its clean and 
concise view offers more information with just one more click 
and further customization per consolidation.

INVESTMENT VIEWS
The Investments section provides an investment-centric view 
of your investment accounts and consolidations. 

Investments Summary gives you quick access to Holdings 
Overview, a graphical depiction of your Asset Allocation, 
Equity Sector Allocation and Top 20 Holdings. 

At A Glance displays all account types, including a graphic 
depiction of how your account balances have changed over 
a given time period.

Holdings provides more detailed information about your 
holdings by Asset Class, such as quantity, market price and 
market value, as well as the ability to filter. You can take 
advantage of the predefined reporting views or customize 
them to suit your individual needs, in other words by asset 
class or by adding columns by class.

Taking Advantage of Powerful  
Reporting Capabilities 
One of the most powerful features in Private Passport is how easily you can view and generate reports of 
your financial information. 
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■■ The Compare Dates tab allows you to select holdings 
comparisons by a specified date range.

■■ The Customize View feature allows you to add and 
remove columns to create new holdings views as well as 
establish column sort order preferences. Once you have 
created your view click Finish.

Investment Activity provides you with a view of all your 
investment transactions at the account or consolidation level. 
You have the ability to refine your view by filtering, sorting 
and using custom date ranges. 

Gain & Loss views provide you with immediate access  
to realized and unrealized gains and losses in your trust 
and investment accounts. Filtering capabilities let you focus 
on specific gains or losses across asset classes or sectors. 
Tax lots, which show the original price for which an asset 
was purchased on a specific date, can be viewed on the 
Gain & Loss pages. 

Brokerage provides access to Northern Trust Securities, 
Inc. (NTSI) products and services information. If you are an 
NTSI client you have the option to access additional brokerage 
capabilities, such as online trading and intraday reporting 
(see guide “Investing, Tracking and Managing Your Northern 
Funds and Brokerage Accounts”).

Northern Funds1 lets you access prospectuses and other 
mutual fund performance and fact information for the entire 
Northern Funds family (see guide “Investing, Tracking and 
Managing Your Northern Funds and Brokerage Accounts”).

BANKING VIEWS 
The Banking section provides transaction-centric views for 
all of your accounts. 

Banking Monitor can be added to your My Passport 
Summary page and automatically appears on the Banking 
Summary page. It gives you a quick view of your up-to-the-
minute banking account activity. 

Activity lets you more efficiently manage your banking 
transactions by including a running balance of your completed 
transactions and pending activity all on one page. Additionally, 
balances and activity are shown in real-time. You can also 
use the Filter feature to quickly locate specific transactions 
or transactions within a date range.

CONSOLIDATED VIEWS
With Private Passport, you can group accounts – both 
Northern Trust and non-Northern Trust accounts – so you 
can view information for multiple accounts at the same time 
(see guide “Personalizing Your Online Experience”). Once 
you have created a consolidation, consolidated reports 
enable you to track the net worth of the underlying accounts, 
monitor asset allocation using alerts and holdings views,  
as well as keep track of all your transactions with one 
consolidated activity view.

Need Help?
If you have any questions or would like more information, 
call the Private Passport Help Center at 1-888-635-5350. 
Outside the U.S., call 1-312-557-5900.

PRIVATE PASSPORT

 1 You should consider the investment objectives, risks, charges and expenses of Northern Funds carefully before investing. A prospectus with this and other information about the Funds may be obtained at 800-595-9111 or   
 at northernfunds.com. The prospectus should be read carefully before investing. Although the funds are no-load, other annual fees and expenses do apply, as described in the prospectus. Northern Funds are distributed   
 by Northern Funds Distributors, LLC, which is not affiliated with Northern Trust, and offered through Registered Representatives of Northern Trust Securities, Inc. (member FINRA, SIPC), a subsidiary of Northern Trust Corporation.
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